
Quick Tips to
Tweak Your Resume

Facilitated by:

for the 2020 No Fear Job Search Webinar Series topic: 
How to Create a Resume that Stands Out During a Recession



There is so much
different resume

advice out there, how
do I know what's right?

How do I know what
keywords to use to get

through the online
Applicant Tracking

Systems (ATS)?

Do I have to change my
resume for every single

new job I apply to?

CONFLICTING
ADVICE?

WHAT
KEYWORDS?

CONSTANT
OVERHAUL?

Real People Questions

ResumeLezl ie .com |  Quick Tips to Tweak Your  Resume



What We'l l
Cover

Intro 

Section 1: Resume Core Concepts

Section 2: How to Find (and Use) the Right Resume Keywords

Section 3: The 20/20 Rule of Resume Re-targeting
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ResumeLezlie.com/jobscan

Covid-19 Resources
Job Searching During a Pandemic
Career Change Action Plan
Top 50 Transferrable Skills (& Soft Skills)

Additional Free Resources
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Full Course Slide Deck
Resume Insights eBook
Expert Resume Checklist
Resume Blueprint Guide

Free Downloads

https://www.resumelezlie.com/jobscan


Certified Career Transition Coach (CCTC)
Certified Professional Resume Writer (CPRW)
Started career in 2008 - several pivots
Started my own business after an 
unexpected layoff

Lezlie  Garr
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ResumeLezlie.com/about

What Makes Me Qualif ied to  
Take Up an Hour of  Your Time?

https://www.resumelezlie.com/about


 

Differences of  
Job Searching
During a  Recession
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Competition is higher

BEST PRACTICES ARE MORE IMPORTANT

Companies are hiring whole humans

SOFT SKILLS ARE MORE IMPORTANT

Protect yourself by planning ahead

STRATEGY IS MORE IMPORTANT



Section 1:
Resume Core Concepts
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Keyword Targeting Showcasing Results

Top 3  Core Concepts

Formatting
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Concept 1:
Formatting
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Your First Impression
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Formatting
Doesn't  Get
Enough
Credit

Before anyone reads your
content,  they see (and
judge)  your formatting.
 
 
Clean.
Easy to read.
Guide the eye.



Formatting Best
Practices

ResumeLezl ie .com |  Quick Tips to Tweak Your  Resume

1-2 pages

LENGTH

0.5 - 1"

MARGINS

In your job descriptions

BULLET POINTS

Along the right-hand margin

EMPLOYMENT DATES

Reverse chronological

FORMAT



Profi le  /  Summary
Section
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Before After



What Comes Next?
Option 1
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Education or Certifications



What Comes Next?
Options 2 & 3
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Professional Experience Special Circumstance



Job Descriptions
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1 Job per Employer Multiple Jobs per employer
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Concept 2: 
Keyword Targeting

Key areas for Resume Keywords
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Keywords

Especially  in  Online Applicant
Tracking Systems (ATS)

A software application that enables the
electronic handling of recruitment and
hiring needs.

Keywords play a major role in
resume success



Key Areas for  Resume Keywords
Profi le  & Skil ls
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Key Areas for  Resume Keywords
Job Descriptions
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Concept 3: 
Showcasing Results

Your Unique Differentiator
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Results  prove
your value

Don't  just  claim you can do
something.  Prove it .  
 
Establ ish your value.
Elevate yourself  above the
competi t ion .

Anybody can cla im they have ski l ls ,
but  without proof  i t  means nothing.  



Showcasing Results
2 Different  Ways
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In context Endcap



Section 2:
How to Find (and use) the
Right Resume Keywords
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Keywords
& ATS

Especially  in  ATS

Keywords play a major role in
resume success

There are 200-ish different ATS 
out there, and they're all
programmable to any given job.



How do you know which keywords
are right  for  your resume?
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At least 5 (10 is better)
Run data analysis to find common
keywords
Determine how the incorporate
into your own experience

RESEARCH 
JOB DESCRIPTIONS

Identify the types of jobs you're
targeting and the required skills and
experience for those jobs

UNDERSTAND YOUR 
TARGET AUDIENCE



3 Options for Data Analysis

JOBSCAN WORDCLOUD WORDCOUNTER
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Section 3:
The 20/20 Rule of 

Resume Re-targeting
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The 20/20 Rule
You should only have to make changes to 
20% of your resume, and you should only 

have to do it 20% of the time. 
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RESEARCH
o  Identify target
o  Analyze descriptions
o  Understand requirements

FORMATTING
o  Clear 'flow'
o  Relevant sections
o  Easy to read

RESULTS
o  Establish your value
o  Metrics
o  Stand out

Right  Approach 
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TARGETING
o  Know your audience
o  Demonstrate your value
o  Use appropriate Keywords



Stretches LimitsPerfect Job

When do  you make edits?

Outside the Box
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Get Your Resources:  
ResumeLezlie.com/jobscan

Covid-19 Resources
Job Searching During a Pandemic
Career Change Action Plan
Top 50 Transferrable Skills (& Soft Skills)

Additional Free Resources
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Full Course Slide Deck
Resume Insights eBook
Expert Resume Checklist
Resume Blueprint Guide

Free Downloads

https://www.resumelezlie.com/jobscan
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FACEBOOK
facebook.com/resumelezlie

TWITTER
twitter.com/resumelezlie

INSTAGRAM
instagram.com/resume_lezlie

QUESTIONS? COMMENTS?
LET ME KNOW!

Lezlie@ResumeLezlie.com

EMAIL

SOCIAL



You Can Do This
And I'm here to help
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